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University of Trieste, Dipartimento di Scienze Economiche, Aziendali, Matematiche e Statistiche "Bruno de Finetti" (DEAMS)

II semester
Academic Year 2015–2016
Prof: Luisella Leonzini
Email address: lleonzini@units.it
Course in: IDONEITA LINGUA INGLESE; Basic Business English (B1 Level)

Number of credits: 3 CFU
Timetable: every Tuesday from 4pm till 7pm (30 hours), Aula Ferrero
COURSE STRUCTURE

The course consists of 30 hours of lessons and as many hours as you need of lettorato (the plan will be given after the placement test). All students are kindly requested to attend lettorato hours together with the course, as the 30 hours of the course are usually not enough to reach a solid B1 level required by our Department (DEAMS). 
Course activities will include:

· Talks designed on business topics

· Power Point and lecture presentations

· Activities to exercise and develop reading, writing, grammar, speaking, listening skills
These are the main points that will be covered during the semester:

Grammar topics (examples)

1. Tenses and verbs (Irregular verbs, the past, present, future, tenses, the conditionals)

2. Relative clauses (defining, non-defining)

3. Present, past and future tenses

4. The conditionals

5. Relative clauses

6. The passive voice
7. Modal Verbs – expressing ability, obligation, possibility and necessity

8. Noun formation, plurals, irregular nouns
9. Countable and uncountable nouns
10. Adjectives – order of adjectives, comparatives and superlatives

11. Pronouns – subject and object pronouns, relative pronouns etc.
12. Quantifiers: a lot of, much/many, (a) little/few

13. Some/any and compounds (something, somebody, somewhere, etc.)
14. Definite and indefinite articles
15. Prepositions of place and time

16. Phrasal verbs
These are general Conversation topics that you will be practicing :

Communicative Skills:

1. Expressing preference and opinion

2. Expressing likes and dislikes

3. Presenting yourselves

4. Telephone conversations

5. Asking for information/ Answering queries
6. Careers and jobs. Job interviews

Business Vocabulary:

1. Jobs and Employment

2. Running Meetings

3. Preparing an Agenda

4. Numbers

5. Addresses and directions

6. Company structure and hierarchy

7. Negotiations

Writing:

1. Reports

2. Letters, faxes, emails

3. Cover letters

4. Curriculum Vitae – European Format

5. Agendas 

RESOURCES/REFERENCES:
1. Intelligent Business Student's Book Pre Intermediate. Longman ISBN 9781408256008 and work book:  9780582846951 (compulsory)

2. Emmerson, P. 2010 Essential Business Grammar Builder ISBN: 9781405070485   Limited (suggested but not compulsory)
3. Emmerson, P. Essential Business Vocabulary Builder Student's Book and Audio CD Pack  ISBN: 9780230407619 .  Macmillan Publishers Limited (suggested but not compulsory)
4. Business English Dictionary (Oxford) ISBN: 978-0-19-431617-0 (suggested but not compulsory)
Suggested Internet resources:

Reading

BBC site: http://www.bbc.co.uk/
http://www.economist.com/
http://www.time.com/time/magazine/current
Language Practice:

http://www.bbc.co.uk/worldservice/learningenglish/general/
EXAM: The exam – written - will assess the topics and subjects presented during the course. The details of the exam will be presented at the end of the course. No dictionary can be used for the exam.

Students who already have a B1 certificate should see the instructions here:

 http://www.deams.units.it/sites/deams.units.it/files/files/didattica/Riconoscimento%20idoneit%C3%A0%20linguistiche%20_%202013%281%29.pdf
You can get your certificate recognized by the Department and you do not need to take the placement test, follow the course and take the exam. Please take your certificate to the Segreteria Studenti of DEAMSin Piazzale Europa, if it fits our requirements the exam will automatically be recognized on your online libretto.

OFFICE HOURS: Students can come at the end of the lecture on Tuesday at 18.15. Appointment by email. My email address is: lleonzini@units.it.
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