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Check your work before you hand it in.
PART I – USE OF ENGLISH

1. Put the following sentences in the passive form. (8)

1.The Board is replacing the CEO with the Finance Director. 

____________________________________________________________________________________________________________________

2. We will have achieved our targets by the time of the next shareholders’ meeting.
____________________________________________________________________________________________________________________

3. The new management team is going to share responsibility for results.
____________________________________________________________________________________________________________________

4. You will have to pull down this skyscraper as you have not complied with the town planning regulations.

____________________________________________________________________________________________________________________

2. Complete the following sentences using the present perfect, past perfect, past continuous. (9) 
Roberto: Excuse me, Mr Anderson, can I come in? I ……………..(try) to speak to you earlier, but you ……………………………(already/go) to lunch.

Mr Anderson: Yes, of course, please come in. I ………………………..(just/look) at these sales figures for the third quarter. Would you like a coffee?

Roberto: No thanks, I ………………………(just/have) one.

Mr Anderson: So what …………………….……(you/come) to see me about?

Roberto: Well, I am probably getting worried for no reason- but while I …………………………………(speak) to Fernando he …………………………….(mention) that he ………………………………..(hear) some rumours that the whole Latin American division is going to be reorganised. Is that true?

Mr Anderson: No, no, there …………………………….(be)  misunderstanding. We are going to make some changes at senior management level, but there will be no impact on day to day operations. I will clarify the situation at the meeting tomorrow.

3. Complete the pairs of sentences using the future simple, the future continuous or the future perfect. (8)

Rosa: When ………….………………… (I/come) around? Is Thursday still ok?

Maria: Well, don’t come at six- I …………………………..(work) then.

Rosa: What time do you think you ………………………………(be) free?

Maria: Let’s see, I …………………………….(work) on the manuscript all day as I told you, and I expect I …………………………….(complete) the second chapter by about seven. Ok?

Rosa: Yes, because I …………………….(be) quite busy at about six tomorrow as well. I’ve got an appointment with my dentist and I do not think she ………………………………(finish) much before seven.

Maria: Well, we really must be getting on with the book, you know – by the end of this month we ………………………………..(work on) the project for a whole year. It’s taking far too long.
4. Fill the sentences using the appropriate if clause – I, II, III. (8)

1. You ……………………(need) a visa if you ……………………(want) to travel to China. 

2. If he ………………………..(care) about other people’s feelings, he ………………….(not behave) that way.
3.She …………………………..(not be) successful if she …………………….(not learn)  to control her temper.

4.If I ……………………………(know) you were such a gossip, I …………………….(not tell) you my secret.
5. Underline the correct word A,B,C, or D to fill the spaces 1-5. (5)
1. It ………………be weeks before the building is actually finished.

A must       B would       C ought to      D could

2. You……….. even have lost your job by then, who knows?

A should    B may           C can               D will

3. It …………..be a good movie – the reviews were very good.

A can’t        B should        C could have   D must have 

4. That ………be Tim coming home now. Go and open the door for him.

A will           B can               C ought             D shall 

5. Things …………have been worse –everything seemed to be going wrong at once.

A shouldn’t    B couldn’t      C mustn’t      D may

PART II- VOCABULARY

1.Choose the correct options a-c to complete the sentences. (7)
1. I was not really concentrating- I went on to…………

	a. auto-pilot
	b. real-time
	c. speed-up


2.We will need to ………… the situation very carefully.

	a. monitor
	b. present
	c. download


3. HR have set up the telephone …………to deal with enquires.
	a. intranet
	b. spreadsheet
	c. hotline


4. Litigation …………….are hard to analyse.
	a. risks
	b. awards
	c. failures


5. This is the worst case of copyright ………..that I have had to deal with.

	a. practice
	b. conduct
	c. infringement


6. If the situation does not change, we will need to think about taking ………….action.

	a. legal
	b. litigant
	c. law


7. We are going to take criminal …………..against BRY international.
	a. protection
	b. proceedings
	c. negligence


2. Complete the sentences with on, with, to, for, at or into. (6)
1. We have recently introduced our shares ……………….the stock exchange.

2. It is essential …………..the company to comply ………..…all SEC requirements.

3. Capital in the region of $3m will be available …………………growing the business.

4. Access ………………..our helpline is open to all kinds of businesses.

5. In order to provide a good service, we rely …………..…..a huge team of trained staff.
3. Complete each sentence with the correct particle to make a phrasal verb with put. (4)
1. I cannot put     with my staff any longer.

a. on          b. up           c. out

2. Could you put      a good word for me about my promotion?

a. over      b. down     c. in 

3. I would like to put Khalid’s name     for the post of Finance Manager.

a. in           b. on           c. in 

4. A good leader needs to put her vision    to her staff.

a. up         b. across   c. around

4. Complete the sentences with one of the options a-d. (7)
1. The strategy you’ve outlined looks …….it might work.

a. as                           b. if                          c. like                       d. then 

2. My boss admitted………..to cancel our meeting.
a. to forget              b. forgetting          c. forget                   d. had forgotten

3. One of our clients has invited us ……..their open day.

a. to attend             b. attend                 c. attending            d. be attending 

4. The consultants told me that they ……..auditing our department.

a. have finished      b. finish              c. are finishing           d. finished

5. For the ……….of large consultancy firms like ours, the next two years look extremely challenging.

a. likes                       b. liken               c. like                            d. to like

6. My colleague …………….the contract last week.
a. warned me not to sign                          b. warned signing

c. has warned me no to sign                     d. warned me sign

7. Margot suggested that we ……..the situation carefully over the coming.

a. may monitor                                             b. should monitor

b. have monitored                                        d. had monitored
PART III-  READING (16)
1. PART THREE – QUESTIONS 15-20

YOU’VE BEEN FRAMED
	15.
	16.
	17. 
	18.
	19.

	
	
	
	
	20.


2. PART FOUR- QUESTIONS 21-30
A GROCER GOES
	21.
	22.
	23.
	24.
	25.
	26.

	27.
	28.
	29.
	30.
	


PART IV- WRITING (20)
Discuss the issues concerning globalisation. Reflect and comment on the reasons lying behind it and focus on either the pros or the cons of globalisation. (140-180 words).
	


