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Clauses

Independent clause: can stand alone.

e The cat sat on the mat.

Dependent (subordinate) clause: cannot stand alone.

e Asitwasraining, the cat sat on the mat. (Adverb)

e The cat sat onthe mat thatis in the kitchen (Adjective,
restrictive)

o« Thecat, whose name is Tabby, sat on the mat. (Adjective,
non-restrictive)

e« What the cat enjoys most is sitting on the mat. (Noun
phrase)
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Sentences/1

A simple sentence is one independentclause:
e The catsat on the mat.

A compound sentence is two independent clauses joined by:
o« The cat sat on the mat, while the dog lay on the table.
(Coordinator)
e The cat sat onthe mat, so the doglay on the table. (Conjunctive
adverb)

o« The cat sat on the mat; the doglay on the table.
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Sentences/2

A complex sentence is one independent clause and one or more

dependentclauses:
o Asthe cat was sitting on the mat, the dog lay on the table.

« Thedoglayon the table, because the cat was sitting on the mat.
A compound-complexsentence has two independent clauses and one or

more dependentclause:
o« The catsat on the mat, while the dog lay on the table, but the

dog was not happy.
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Sentence Problems/1

Incomplete:
o As the cat was sitting on the mat, the dog lay.
« Thedoglayon the table, because the cat.

Comma splice:
e Thecatis onthe mat, the dogis on the table.
e Thecatis onthe mat; the dogis onthe table.
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Sentence Problems/2

Stringy sentences:
« The catsat on the mat, and the dog lay on the table, and the
children were talkingin the garden.
o« Whilethe children were talking in the garden, the cat sat on the
mat and the dog lay on the table.
Choppy sentences:
« The catsat onthe mat. The doglay on the table. The children
were talking in the garden.
o« Whilethe children were talking in the garden, the cat sat on the
mat and the dog lay on the table.
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Connectors/1

Addition

and, in addition
. It is paintedinred, green and blue.
. In addition to your suggestion, thereis also another plan.

furthermore, moreover
e We needto finishthejobsoon. Furthermore, | think we should saythatit

was more difficult than expected.
. Thisis not a very nice hotel. Moreover, it is very expensive.

also, notonly... but also, alongwith, as well as

« Alongwith the budget, they have also sent a project description.
. Not onlyis it expensive, itis also not very nice.
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Connectors/2

Cause and Effect

for, because (of), since
e Sinceitisraining, we had betterstayat home. We will have to stayat home because

of the weather.
therefore, consequently, as aresult (of), due to

o As aresultof thisnew problem, we will have to put off the meeting. It is far too
expensive, thereforeldo not agree.
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Connectors/3
Comparison
(just) as, like

e« You lookvery much like your uncle.
« He agrees with you, as does everybody else.

similar to, similarly

e« Yourideaissimilar to mine.
o Similarly, we need to be sure that we are on time.
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Connectors/4

Condition
if, unless
o Ifitworks, we will be successful.

o Ifitworked, we would be successful.
o Ifithad worked, we would have been successful.

e Unless it works, we will not be successful.

Otherwise
o Please finish by the end of the week, otherwise there will be
problems.
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Connectors/5
Contrast/Opposition
but, however, nevertheless

o« Itisagoodidea, butitis tooexpensive.
« Thenewsisnot good. Nevertheless, | think we can continue.

whereas, while
o« Whileyou were talking, the telephonerang.
o Yoursuggestion is better, whereas his is cheaper.
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Connectors/6
Contrast/Opposition

in contrast, on the other hand, contrary
o Your presentation was very good. In contrast, his was not so
convincing.
« Ontheonehand, we have made good progress, on the other,
there is still a lot to do.
« Contrary to expectations, they finished ahead of schedule.

although, despite, in spite of
o Whileyou were talking, the telephonerang.
o Yoursuggestion is better, whereas his is cheaper.
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Paragraphs
Characteristics of paragraphs:
e Atopicsentence
o Othersentences relate to the topic sentence (unity)

o Aclear, logical flow
o« Cohesivedevices: e.g. linking, sequencing, emphasising
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Linking

Give examples: forinstance... in particular...
Give reasons:thereason for thisis ...,

Give result: therefore ... as a result...
Explain:In other words ... thismeans that...

Contrasting: However ... on the one hand, on the other hand
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Sequencing

o Firstly, secondly, finally

o After that ... Having said that ...

o« Before goingon ...
o« In addition... Next ... Then ...
e Furthermore ... Moreover...
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Emphasising

e Itshouldbe noted that

o |wouldstress that
e We should underline/highlight

e It must be remembered/It must not be forgotten
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