Pronunciation
(from Common Mistakes 1, Emmerson, P. (2013) Email English, 2nd Ed., London: Macmillan.)
1. I am writing with regard to your recent email.
2. Please send me your comments by Friday at the latest.
3. I would be grateful if you could send me more information.
4. Please find attached my report as promised in Friday’s meeting.
5. Exactly! I agree with you.
6. I hope we can meet up soon.
7. I look forward to receiving this information as soon as possible.
8. I’m sorry I haven’t written for ages, but I’ve been really busy.
9. It will be better for me if we meet on Tuesday rather than Monday.
10. Sorry, I can’t help you on this matter.
11. If you require any further information, please do not hesitate to contact me.
12. I look forward to meeting you next week.
13. I really appreciate your kindness during my stay in London.
14. At the meeting we will discuss the following points.
15. We note from our records that we have not received your payment yet.
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	lion
	revise
	banana
	automatic
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	I’m sorry I haven’t written for ages, but I’ve been really busy.
	
	
	
	

	9. 
	It will be better for me if we meet on Tuesday rather than Monday.
	
	
	
	

	10. 
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