
HOW TO PLAN
YOUR COMMUNICATION PROJECT



NAME

DATE
	1. Title of the project

	2. Main topics
	

	3. What are the most important themes of the project

	Theme 1
	Theme 2
	Theme 3

	4. Who is your intended public

	your peers

	general public (non specialist)

	children (what age?)

	schools (what level?)

	teenagers (what age?)

	possible sponsors

	policy makers

	journalists

	other? Please specify

	5.What are the needs of your public in relation to the topic you want to address?

	6. What are the objectives of your communication project and what results you want to achieve?

	7. What tools, means of communication do you want to use?

	formal meetings (conference, public lecture, etc.)

	informal meeting (workshop, demonstration, etc.)

	open day with various activities

	educational laboratory

	interactive and multimedia exhibition

	panel exhibition

	information and awareness campaign

	discussion game

	citizen science activity

	popular article or science blog

	website

	other? Please specify

	8. What relevant professional experience or qualifications do you or your collaborators have? Do you need and help form outside?

	9. What is your proposed budget? Is everything taken care of or do you need financial support?

	SUMMARY

	Types of public
	Preferred means of communication
	Time required from start to end

	10. How do you propose to evaluate the impact of your communication project?




